
  
 
Contributors are asked to submit a single overview paragraph (less than 200 words) 
describing significant events for the requested time period.  
 
Contributors should also provide a one page or less in-depth article describing the 
progress and/or accomplishments of one particular group or project. Thus, each regular 
contributor (e.g., Electronics Engineering) will provide four overview paragraphs and 
four in-depth articles per year. SER staff members are available to help write these 
articles and obtain images. 
 
The overview paragraphs should contain appropriate links to related images and/or 
personnel acknowledgements, which must be submitted separately.  
 
Guidelines:  
 
Overview paragraph should be less than 200 words and not bulleted.  
 
Font: Times New Roman size 12  
 
Links/Images should be clearly labeled.  Example:  The Mechanical Engineering 
Department (Link: ttp://engineering.lbl.gov/me/) is involved in the design and fabrication 
of the latest ALS beamline (Picture: ALSBeamline.jpg).  
 
Images should be submitted as email attachments, not embedded in the Word 
document.  
       
If you have any questions, please feel free to contact us at ser@lbl.gov  


